
ANNUAL DRESS/TECHNICAL REHEARSAL INFORMATION & GUIDELINES FOR 
“The Little Prince”  

Dress rehearsal location: Wilkins Theater at Kean University. 
Friday, June 02, 2017  

Last week of classes: June 05h - June 10th 
  
DRESS REHEARSAL: Friday, June 2, 2017 
Dress rehearsal is mandatory for all performers. Dress rehearsal WILL NOT run in show order, so please review your scheduled 
rehearsal time and which dance/costume will be first.  
1. PLEASE BE EARLY – REHEARSAL CAN ONLY RUN ON TIME IF YOU ARE ON TIME. 

 
2. PARKING:  You may park in the lot located in front of Wilkins’s Theatre. Please adhere to parking signs and regulations to 

avoid getting ticketed by the university.  You may find directions to the theatre on their website, www.keanuniveristy.edu   
 
3. ALL performers will be required to be signed in at the theatre in full make-up, their hair secured back in a traditional ballet bun, 

NO BANGS, in the full costume of their first scheduled rehearsal no later than 15 minutes BEFORE their scheduled rehearsal 
time. 

 
4. The pre-school dance class rehearsal, scheduled from 3:45–5:00, this is your ONLY opportunity to use a video.  Cameras 

and Videos are neither allowed into the theatre during the closed portion of Dress Rehearsal or during the actual show.  
The show is held inside a professional union theatre and is treated as a professional performance.  Unauthorized flash 
photography and videos during the performance endangers the safety of performers on stage and are not permitted under 
strict copyright laws.  Any attempt to reproduce any part of the performance without the express permission of Westfield 
School of Dance is strictly prohibited.  Please adhere to this regulation so we can save anyone the embarrassment of being 
removed from the audience by the Wilkins Theatre staff.  The show will be professionally videotaped, so a show video will 
be available for purchase directly from the videographer.  You-tube or any social media posting is prohibited. 

 
5. If your dancer needs to make a costume change, please be prepared with ALL costume pieces, extra safety pins, bobby pins, hair 

spray etc.  Put the costume for the next dance on a hanger with all labeled accessories in a box or shopping bag labeled with the 
dancer’s name, show time, class day and time.  (Remember to put your dancer’s name inside each and every piece of their 
costume, shoes and accessories- we are not responsible for any lost items.)  Any dancer in more than one number will be shown 
where they will be allowed to change.  This is where their costume for their next number will be left so they can get used to going 
there and changing like on the day of the show.   

 
6. Please park ALL strollers in the lobby. It is important we follow all safety guidelines and fire regulations set forth by the theatre. 
 
7. DANCER ENTRANCE & BACK STAGE VOLUNTEER ENTRANCE: Please follow the signs that will say “WSOD 

DANCERS”, this is where you are to drop off your dancer with all their costumes. Please go to the table that will be at this 
“Dancer Entrance” to check your dancer in.  No one beside the dancer or back stage volunteer will be allowed beyond that point. 
There are no exceptions made. A member of our staff will take your dancer backstage. (Dancers are aware of this procedure; we 
have been rehearsing it with them in class.).  Your child only will sit with their assigned staff member and/or group leader 
backstage.  This will give you an opportunity to see where your child will be dropped off and picked up on show day as well as all 
dancers to get acquainted with how the backstage area will run.  You may wait inside the theatre lobby until your dancer is 
finished with rehearsal. 

 
8. When inside the theatre, please remain in your seat at all times. We must adhere to all fire and safety regulations set forth by the 

theatre. We have been informed that excessive crowding and activities in the aisles will result in loss of our usage of the theatre 
space. 

 
9. A staff member with the group leader will escort each class to the stage.  They will walk through their dance without music.  They 

will then practice the dance with music.  After they have danced they will receive a brief tour of the theatre and backstage 
(Location of bathroom, dressing rooms etc.) and then the group leader will bring them back to the backstage classroom where 
they will gather their belongings to wait for the dismissal announcement.  When announced, you may meet your dancer at the 
entrance where you dropped them off. Please refer to the Dress Rehearsal schedule for the approximate time a rehearsal ends. 

 
10. Students will be released at the end of their rehearsal time. Please meet your dancer at the same entrance you brought them upon 

arrival.  Dancers are not permitted to walk unaccompanied to the parking lot. Performers will only be released by their dance 
teacher, dance teacher assistant or staff member.  Backstage crew and House crew CAN NOT AND WILL NOT release a child to 
someone they do not know. Please do not ask staff members to get your child before they have rehearsed. If we are running 
behind, please patiently wait until they are dismissed. 

 
11. ABSOLUTELY NO FOOD OR DRINKS ARE ALLOWED IN THE THEATRE OR BACKSTAGE 
 


